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IIpo HaganHs 3BiTIB PO
3aJ0BOJICHHS 3aIIUTIB Ha
nyo0Jiyny iHgopmauiro

HampaBnsiemo 3BiT Tpo 3aJ0BOJICHHsS 3alWTIB HAa MyOJiuyHY 1H(pOpPMAIIIIO
3a [ miBpiuus 2025 poky.

Honatku: 1. Cratuctuynwuii 3BiT 3a I miBpivus 2025 poky Ha 1 apk. y 1 npum.;
2. AnamitiuyHa noBijka 3a [ miBpiuus 2025 poky Ha 4 apk. y 1 npum.

Jupekrop Onera AJJIOBCbKA

Bemmako Onena (061) 280 07 33



Honatok 1
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CraTucTUYHUH 3BIT PO 3aJJ0BOJICHHS 3alIUTIB HAa MyOI1YHy 1HGOpMaIIito

1o Jlep>xaBHoro apxiBy 3anopi3zbkoi oomnacti npotsrom I mipiyust 2025 poky
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Honatoxk 2

AHAJIITUYHA JOBIJIKA
1010 BUKOHAHHA 3akoHy Ykpainu «IIpo moctyn go myosiunoi inpopmaniin»
Jep:xxaBHuM apxiBom 3anopizbkoi o0aacti y I miBpiuui 2025 poky

1. Indopmaniss Npo CTPYKTYPHMIA MiAPO3ALI, 10 OPraHi3oBY€E BUKOHAHHS
3akony Ykpainu «IIpo nocryn xo myo.aiuyHoi inpopmaniin

BinnoBinaneHOI0 0c000K0 3 MOHTaHb JOCTYNy [0 MyOJn4yHOI 1HQoOpMalii
po3rnopsaHrKa i1HGopMallii, sKa BIJAMOBIIAE 3a ONPUIIOJAHCHHS Ta OHOBJICHHS
iHdopMarrii 3rigHo 13 3akoHoM Ykpainu «lIpo moctynm mo myOsiuHOI 1HpoOpMAaIliiy,
NpU3HAYEHO 3acTyMHUKAa HadajdbHUKA BIAAUTY i1H(pOpMalii Ta BUKOPUCTAHHS
noKyMeHTiB  Jlep>kaBHoro  apxiBy  3amopi3bkoi  obmacti  Ipuny  KoszmoBy
(ren. (061) 280 07 31), 3a i BIACYTHOCTI — TOJIOBHOI'O CIEIiajicTa BIIJLTY
iH(popMmarlii Ta BUKopucTanHs MokymeHTiB CBitnany Tpersak (ten. (061) 280 07 32)
(naka3 Big 11.09.2024 Ne 35).

2. IIpoueaypa onpautoBaHHs 3aNUTIB

2.1. KinbkicTh 3anuriB, ki Oyau oTpumMani npotsrom I miBpiuusg 2025 poky - 8§,
Akl Oynd OTpuMaHi Bia BIIAULY poOOOTHM 13 3BEPHEHHSIMHU TPOMAJISH amapaTry
oOnaepkaaMiHicTpallii (3a CTaTycoM 3amuTyBadyiB: BiJl (i3M4HUX ocid - 3, Bix
IOpuANIHAUX OCi0 - 1, Big 00’ eHaHb TpoMaisiH - 2); Bia JlepkaBHOT apXiBHOI CITyKOH
VYkpainu (3a crarycoMm 3amuTyBauiB: Big (i3uuHMX ocid0 — 1); Bixm 00’emnHaHs
rpomajsiH — 1.

2.2. CoemianpHe Miclle s poOOTH 3amuTyBadiB 13 JOKYMEHTAMH YH iX
KOMNISIMH, 3 HAJIaHHAM IpaBa 3alUTyBayaM poOWTH BUIHMCKHU 3 HUX, QoTorpadysaru,
KOMIIOBAaTH, CKAaHyBaTH iX, 3amuMcyBaTH Ha Oynb-iki HoOcii iH(opmamii TOIIO,
BU3HAUYEHO B YMTaJIbHOMY 3aili koprycy 1 JlepxaBHoro apxiBy 3amnopi3bkoi 00J1acTi
(Byn. VYkpaiHncbka, 48), BiamoBigaabHa ocoba — CitnaHa Tpersk (Haka3z Bif
11.07.2012 Ne 52).

2.3. Jna odopmieHHs iHPOpMAIIHHOTO 3amMUTy YCHO 3a TejedoHaMMU:
+38 (095) 27 57 196,280 07 30; 280 07 31; 280 07 32; 280 07 33; 280 07 35;
MIMCBMOBO 3a aJipecoro: ByJl. YKpaiHcbka, 48, M. 3anmopikks, 69095; eneKTpOHHO
nomroro: archive zp@arch.gov.ua; gromada@archivzp.gov.ua.

[Hpopmarris po3MilleHa Ha BeOCauTi 3a MTOCUJIAHHSM:
https://www.archivzp.gov.ua/uk/2011-05-31-06-50-30

2.4. OO6nik 3amuTiB Ha MyOMiuHy 1H(QOPMAIII0 BEAETHCS B €IEKTPOHHINA (hopmi
BIIMIOB1JIAJILHOIO 0COOOI0 3 MUTaHb JOCTYITY A0 MyOaidHO1 iH(opMaIrii.

2.5. Po3pobneHo Ta 3aTBepkeHO (opMy Ui MOAAHHS 3aMUTIB HAa MyOIIYHY
1H(pOopMaIlio, po3nopsIHUKOM sikoi € JlepskaBHMi apxiB 3amopi3bkoi o0iacTi (Hakas
BiJ 25.11.2024 Ne 52), ki po3miieHo Ha odiuiiiHoMy BeOcaiiTi Jlep»«aBHOro apXiBy
3anopi3pkoi 001acTi
(https://archivzp.gov.ua/images/pdf files/%D0%9D%D0%B0%D0%BA%D0%B0%
D0%B7%2052%20%D0%B2%D1%96%D0%B4%2025.11.2024.pdf).

2.6. I'pannyH1 HOPMHU, TI0 3aCTOCOBYIOTHCS 1] Yac BIAMIKOAYyBaHHS (PaKTUYHUX
BUTpaT Ha KOIIOBAaHHA 1 JAPYK JOKYMEHTIB, IO HAJAlOThCs 3a 3allUTOM Ha
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iH(poOpMaIlll0 HE 3aTBEpIKEHI. 3amuTH, 110 HAAIMIUIM 3a 3BITHUM Mepioa, He
noTpeOyBaJid  BIJAIMIKOAYBaHHS (aKTMUHMX BUTpPAT HA KOIIIOBAaHHA 1 JPYK
JIOKYMEHTIB.

2.7. 3 oTpuMaHuX 3a 3BITHUH NEPi0Jl IOKYMEHTIB, B SIKUX MOCHJIATUCS HA 3aKOH,
no cyTi Oylu ckapramu, 3asiBamMH, TMPOTO3UIIISIMU YM KIOMOTAaHHSIMH, MPO HAJaHHS
pO3’SICHEHb HE HaJIXOJIUJIO.

2.8. 3anuTy HAJIEKHUM PO3MOPSIHUKAM 3 OJTHOYACHUM ITOBIIOMJIEHHSIM TIPO II€
3anuTyBayva HE HAMPaBJISUTHCA.

2.9. PimenHs mpo BIJACTPOYKKM B 3aJ0BOJICHHI 3amuTiB Ha 1HMOpMAIliO
3anUTyBayaM y 3BITHOMY Mepiofi HEe HaJaBajuCs.

2.10. 3BitMu 1Opo pe3yapTaTH  PO3IJSAAY 3alMTiB  Ha  1H(OpMaLio
OTIPUITIOJTHIOIOThCS Ha odimiitHoMy BeOcaiTi JlepskaBHOro apxiBy 3aropi3bkoi 00J1acTi
(mocuanss: https://www.archivzp.gov.ua/uk/?option=com_content&view=article&id=827).

YacToTa onpuITIOJHEHHS : IITOKBAPTAITY.

3. Onpu/rogHeHHs, CUCTeMa 00JIiKy Ta 00MeKeHHS 10CTYIy

3.1. V JlepxaBHoMy apxiBi 3amopi3bkoi 00JIacTi Ha CHOTOJHI HE BBEIECHA
CUCTEMA EJIEKTPOHHOIO JOKYMEHTOOOIr'y, TOMYy HE CTBOpEHa cucTeMa OOJIKY
nyOiyHOi iH(OpMAaITii.

CrtBOpeHa enieKTpoHHa 0a3a JaHUX PEeECTpallii 3auTIB 3 MyOIi4HOI 1H(popmaii
y ¢opmati Microcoft Excel.

3.2. Jloctynm 10 eNeKTpOHHOI 0a3u JaHUX peecTpallii 3amuTiB 3 IyOJIYHOI
iH(popMarlli y 3B’S3Ky 13 BBEJEHHSM BOEHHOIO CTaHy B YKpaiHi Ha BeOcailTi He
00MEXyBaBCH.

nn. 3.3. 3.4. Ha exuHoMy jepkaBHOMY BeOmopraii HaOOpW JaHUX, 10
HiJIATal0Th ONMPWIIOAHEHHIO Y (OPMI BIIKPUTHX JAaHUX HE PO3MIIIEHO.

3rigHo 13 3akoHoM Ykpainu «lIpo moctyn mo my6iuHol iHGOpMAaIIii» aHi, sSKi
BIJMOBIJAIOTh BH3HAYEHHIO NyOniyHOi 1HQopMauii y ¢opMi BIAKPUTHX JaHUX,
OTIPUJTIOTHIOIOTHCS Ha odiriiHoMy BebcaitTi http://www.archivzp.gov.ua apxiBy.

[TpumipHuii mepenik BUIIB MyONi4HOI 1H(OpPMALii, PO3MOPSIAHUKOM SKOi €
JlepxaBHHI apxiB 3amopi3pkoi o0jacTi 3aTBepkeHud Hakazom Bixg 11.09.2024
Ne 34.

OnpuitoIHIOEThCA 1HPOpMallis, nependadeHa PerimameHToM (GYHKIIIOHYBaHHS
Ta TEXHIYHOTO CYNPOBO/KEHHS odimiiiHoro Bebcaiity [lepkaBHOro apxiBy
3anopi3pkoi 00J1acTi, 3aTBEp/KEHUM Haka3oMm JlepkaBHOro apxiBy 3amopi3bKoi
obnacti Big 11.01.2023 Ne 7 y BIiANOBIAHOCTI 3 BUMOramMu 3akoHiB YkpaiHu «IIpo
iHdopMmartitoy, «IIpo moctyn mo myOmiuHOl iH(pOpMAIli» Ta IHIIUX HOPMATHUBHO-
IPABOBUX AKTIB:

OCHOBHI 3aBJIJaHHS Ta HOPMATUBHO-IIPABOBI 3aCa/I JISIILHOCTI apXiBY;

B1JIOMOCTI IPO CTPYKTYPY Ta KEPIBHUIITBO apXiBY;

OCHOBHI  ()YHKIIOHAJIbHI ~ OOOB’SI3KM Ta TOBHOBAXXEHHS  CTPYKTYpHHUX
P03 I1TIB;

MiCIIe3HaxXO)KeHHs (TIOIITOBA ajipeca, HoMepH Tele(oHiB, aapeca eIeKTPOHHOI
MOINTH, ajapeca odiliiHOTO BeOCaNTy) apXiBy;

icTOp1s apXiBY;
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po3mnopsaok podotu Jlep:kaBHOro apxiBy 3amopi3bkoi 007acTi Ta yac mpuilomy
IPOMaJISTH MOTro KepIBHUIITBOM, IIpaIliBHUKAMH BIALTy 1H(OpMaIIii Ta BAKOPUCTAHHS
JOKYMEHTIB, 1H(dOopMallis Ipo poOOTY YUTAILHUX 3aJ1B apXiBY;

MpaBWIa BHYTPIINIHBOTO CIY:KOOBOTO PO3MOPAJNIKY JIEPKABHUX CITYKOOBIIIB Ta
NpalliBHUKIB apXiBY;

JIOKYMEHTaJIbH1 BUCTABKH OHJIAMH;

1H(pOopMaIris PO HAYKOBO-/I0BIIKOBUH amapar apXiBy;

NepestiK MOCIYT, sIKI HaJatoThes Jlep:kaBHUM apxiBoM 3amopi3bKoi 00JacTi, Ta
HOPMaTHBHO-IIPABOB1 aKTH, L0 CTOCYIOTHCS OCIIYT;

iHGopMallisl MpPO PEryiasTOpHY MOiSUIbHICTB: 3arajibHa 1Hdopmalis, HpOEKTH
PEryISTOPHUX aKTIB, aHaJ13, 3BIT IIPO PE3YJIbTATUBHICTh, BIANOBIAAIIbHI OCOOH;

B1JIOMOCTI PO myOJI1uH1 3aKYIiBII (TIMEPIIOCUIIAHHS Ha ProZorro.gov.ua);

1H(OopMallis Ipo pe3ylbTaTh poOOTH B chepl NpOTUAIT KOPYIILii;

iH(pOpMaIis Mpo TUIaHU 1 MACYMKH pobotu [lepkaBHOro apxiBy 3amopi3bKoi
001acTI;

BIJIOMOCTI PO opaadi opranu JlepaBHOT0 apXiBy 3amopi3bkoi 00J1acTi;

1H(pOopMaIlis 3 MUTaHb eHEProePEKTUBHOCTI;

nporpamu y cepi apXiBHOI CIIpaBU Ta JA1JI0BO/CTBA;

BIJIOMOCTI IMPO HasIBHI BaKaHCI;

aapecy o¢iiiiHoi cropinku Jlep)kaBHOro apxiBy 3amopi3bkoi o0jacTi 'y
cowianbHii Mepexi «DeiicOyk»; ToIo.

3.5. Bukonanns BuMor n. 1 4. 1 cr. 15 3akoHny Ta BuUMor yactuH 2 ta 3 cr. 15
3akony Ykpainu «lIpo moctynm po myOmiuHoi iHQopMmauii» B [lep>kaBHOMY apxiBi
3a0€3MeUYeH0  NUISXOM  ONPWIIOJHEHHS JaHuX Ha  odimiiiHoMy  BeOcaifTi
http://www.archivzp.gov.ua apxiBy.

4. IIpo6y1eMHI NMTAHHS, OB’ A3aHi i3 po00TOI0 11010 32a0€e3MeYeHHS JOCTYILY
10 nyoJiuHoi iHdopmairii

4.1. Cxapru Ha pimieHHsS, Oii 4W OE3MIAIBHICTH apXiBy, SIK PO3MOPSIHUKA
1H(pOopMaIlii TPOTATOM 3BITHOT'O MEPIOAY HE HAAXOINIIH.

4.2. CynoBux TO30BIB NP0 TOPYIICHHS 3aKOHOMABCTBA Yy cdepi JOCTYIy 0
nyOJiuHoi 1HpopMaIlii 70 YCTAaHOBU HE HAIXOIUIIH.

4.3. 3BepHEHHS NPEICTaBHUKA YIIOBHOBAKEHOro BepxoBHoi Pagu Ykpainu 3
IpaB JIFOJAWHA CTOCOBHO MOPYIIEHHS 3aKOHOJABCTBA Y cdepl AOCTYMy M0 IMyOJIi4HO1
1HdOopMaIIii HaAIAIIIo 10 apX1BY HE HAIXOIUIU

4.4. Ha odimiiiHomy BeOcaiiTi Ta Ha oQImiMHIA cTopiHIl Yy ¢encoymi
Jlep>kaBHOTO apxiBy 3amopi3bkoi 00JIacTi MOCTIMHO PO3MIIIYIOThCSI HOBUHU TIPO
JUSTBHICTD apXiBY.

[HpopMmartiitHO-po3’sICHIOBaJIbHA pO0OOTa Cepell HAceNIeHHs MPO OCHOBHI TpaBa,
nepeadadeni 3akoHoMm Ykpainu «lIpo moctyn o myOiaiuHoi iHdoOpMaliii» y CTaTTsX,
BUCTYTIaX, KOMEHTapsX y MPOBIIHUX MeJlia He IPOBOAUIACS.

4.5. TlpoOneMHUX NMHUTaHb, MOB’S3aHUX 3 BUKOHAHHSAM 3akoHy Ykpainu «lIpo
J0CTyN A0 MyOaiyHoi iHpOpMallii» HE BUHUKAJIO.
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4.6. HaBuanus 3a TeMoro «Oprani3zaiiisi poOOTH 11010 3a0€3MEUEHHS MpaBa Ha
JOCTYM JI0 IMyOIiuHOi iH(OopMallil B OpraHax Jiep)KaBHOI BJIau Ta OpraHax MiCIICBOTO
CaMOBPSIIYBaHHSI» MPOTSTOM 3BITHOTO MEP10AY HE TPOBOJUIOCH.

4.7. Opranizais 101aTKOBOI'0 HABUYAaHHS BIIMOBIAAIBHUX IPAIIBHUKIB 3 METOIO
nigBUIIEHHST eEeKTUBHOCTI OpraHi3alii BUKOHaHHS 3akoHy Ykpainu «lIpo moctyn
no0 myOmivHOi iH(pOpMaIii» HEoOXigHAa 3 METOK BIOCKOHAJICHHS 3HAHb IS
3a0€3MeUeHHs 3aXHCTY TPaB Ta 1HTEPECIB IPOMAJIIH B YMOBAX IMOCTIMHUX 3MIH JI0
3aKOHO/IaBCTBA.

Hauanbhuk Bimainy Onena BEJIMYKO
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